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Position Description
POSITION TITLE:
GIS Officer
LOCATION:
Mount Isa, Queensland
SALARY RANGE:
Salary range between $50,000 - $65,000 p.a. 

Salary level can be negotiated based on demonstrated skills and experience 

REPORTS TO:
Chief Executive Officer
SOUTHERN GULF CATCHMENTS LTD 
Southern Gulf Catchments Ltd a not-for-profit community-based company responsible for planning and implementation of sustainable Natural Resource Management (NRM) in the southern Gulf of Carpentaria region of North West Queensland.

The Southern Gulf region covers 216,000 square kilometres and comprises the catchments of the Flinders-Cloncurry, Leichhardt, Gregory-Nicholson Rivers, Settlement Creek and Morning Inlet, and the Wellesley Islands.

Southern Gulf’s Natural Resource Management Plan was accredited by the Australian and Queensland Governments in December 2004 and June 2005 respectively. Programs are delivered collaboratively with a range of stakeholders including all levels of government, industry groups, Traditional Owners, and conservation groups.

Southern Gulf employs 9 staff, and is governed by a Board of seven Directors and a Chair under the provisions of the Corporations Act 2001 and the Constitution of Southern Gulf Catchments Ltd.

For more information about Southern Gulf Catchments Ltd visit www.southerngulf.com.au
PURPOSE OF POSITION

· To work with the Southern Gulf Catchments team in the coordinated delivery of the ‘Caring for our Country’ funding program and other related natural resource management programs across the region.

· To coordinate a regional GIS through which support is provided for project development, management, delivery, and monitoring and evaluation activities for the Southern Gulf Catchments team, as well as individual stakeholders, community groups and organisations undertaking activities associated with the Natural Resource Management Plan.
KEY DUTIES & ACCOUNTABILITIES

· Develop and maintain the GIS including systematic cataloguing and storage of GIS data, maps, technical reference materials, computer consumables and survey equipment.
· Identify the data requirements of Southern Gulf Catchments and its stakeholders and liaise with data custodians (including Federal, State and Local Government, Industry and Non-Government Organisations) with the aim of gathering, collating and maintaining datasets relevant to the region.
· Research, develop and apply computer based GIS and remote sensing methodologies and procedures to natural resource management in support of SGC’s NRM programs.

· Promote and further the uptake of GIS products and tools throughout the region especially in the context of tools for sustainable land management.

· Provide mapping services to the region including the production of thematic maps, detailed project site maps, property infrastructure maps, data storage and collation, assistance in field surveys and reports for clients in forms designed to best meet their needs.

· Coordinate training, field events and other action learning activities, which lead to a better understanding by stakeholders of the role GIS and mapping tools play in NRM and monitoring and evaluation. 

· Undertake data analysis in support of monitoring and evaluation activities.

· Actively participate and cooperate with the SGC team and collaborate with other GIS officers within the Queensland network.

· Participate in general NRM activities including field days that promote Southern Gulf Catchments and the ‘Caring for our Country’ funding programs.

SELECTION CRITERIA

The selection criteria have been formulated based on the requirements of the position.  

Short listing for the interview or other selection methods will be determined by how well applicants satisfy these selection criteria.  Failure to answer the KSC may mean your application will not be considered.
It is important, therefore, that applicants attach a statement to their resumé concisely describing, with examples, how they consider themselves meeting each of the selection criteria. 

Applicants should address each of the following selection criteria:

SC1
Possession of a formal qualification and/or substantial demonstrated relevant experience in Spatial Sciences, or other relevant discipline, and the ability to rapidly acquire knowledge of ‘Caring for our Country’ funding programs and the regional NRM structure currently in place throughout Queensland. 

SC2
A high level of knowledge of the principles and practices of spatial information systems and extensive experience using spatial information systems, particularly in an NRM context, to assemble, develop and display information.

SC3
Demonstrated ability to communicate technical information effectively both verbally and in writing with all levels of government, community groups and people of varied backgrounds in a rural environment, including the ability to develop and deliver technical training for those groups and people.

SC4
Proven organisational skills including the ability to work without supervision and meet deadlines and to initiate, prioritise, organise and complete complex work tasks as required.

SC5
Sound understanding of monitoring and evaluation principles.

JUDGEMENT AND DECISION MAKING (Task Difficulty and Thinking Demands)

a. Objectives are clearly defined though there is regular review of policies and procedures.

b. Objectives are clearly defined though there is regular requirement for adaptation to policies and procedures.

c. The SGC team is always available for guidance and advice.

ACCOUNTABILITY AND EXTENT OF AUTHORITY

d. Decision making within the parameters as delegated by the CEO.

e. Responsible for delivering on position outcomes.

f. Represents SGC at external forums as appropriate and in accordance with SGC objectives.

g. Carry out duties in a responsible and professional manner.

CONDITIONS OF EMPLOYMENT 
General

a) Tenure 
This is subject to a three month probationary period, during which either party may terminate the agreement. An employment agreement to 30 June 2013 will be negotiable. Employment is subject to available funding. 

b) Rent assistance 
Rent assistance of $3,900 per annum (pro-rata) is available to employees of Southern Gulf Catchments.

c) Relocation Assistance 

Relocation assistance is paid to an agreed amount.

d) Leave 
Five (5) weeks annual leave with 17.5% loading is available. SGC offers 10 days study leave and negotiated financial assistance for approved relevant study. Other leave provisions are detailed in SGC’s Employee Policy Manual. 

e) Superannuation 
SGC pays an amount equivalent to 9% of the employee’s salary to the fund of the employee’s choice. 

f) Vehicle 
A vehicle is supplied for work use. 

g) Location

The position will be located in the SGC office at Mount Isa.

h) Private Practice

The successful applicant will not be permitted to engage in any trade, profession or business, which would be in conflict with the duties of his/her office.

i) Smoking Restriction Program

The SGC provides a smoke free work environment.

j) Driver’s Licence

A current Driver’s licence is essential to this position and must be produced, prior to commencement, for verification

k) Occupational Health and Safety

SGC has a number of Occupational Health and Safety policies to ensure protection of Authority personnel, equipment and third parties. These policies are strictly enforced and must be adhered to by Authority employees. It will be a requirement that the employee be conversant with all the Authority’s relevant Occupational Health & Safety Policies.

l) Equal Opportunity

SGC is an equal opportunity employer.

To apply for the position it is recommended that you submit:

1. A succinct Curriculum Vitae.

2. A statement describing how you meet each of the selection criteria.
3. The names and contact details of at least two referees.
4. Closing date is 5pm, Friday 19th March 2010.
Applications for this position should be marked “Private and Confidential” and be mailed or emailed to:

Donald Coventry
Chief Executive Officer

Southern Gulf Catchments Ltd

PO Box 2211

Mount Isa   Qld   4825
Email:  ceo@southerngulf.com.au
For further information regarding this position, contact Donald Coventry by phone during office hours 07 4743 1888 or freecall (QLD & NT) 1800 676 242, or by email as shown above.

Position Description: GIS Coordinator
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